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How to place an order

Congratulations on becoming a Health Coach with Take Shape For Life! One of the most important
roles of a Health Coach is to assist your Clients in placing an order for their Medifast products. This
10-step document will instruct you how to easily and effectively create a new account and place a
first-time order.

Follow these 10 steps:
Step 1: Go to your Co-Branded site (ex. www.mycobrandedsite.tsfl.com). If you have not setup

your Co-Branded site, please go to www.myofficeinmotion.com and do so before
continuing.

Click on the Shop Online tab to access the Medifast product line
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http://www.myofficeinmotion.com/

Step 3: All Medifast products are located on the left hand side of your screen. To choose a
particular category, simply click on the tab. As you begin to choose your Medifast products, your

items will be stored in the Shopping Cart.

I Variety Packages Weicome, Guest

TheTSFLProgram | GetStanedNow! | YouSupportCemer | SopOnioe | |

your cart is empty

I Enhanced Packages

I Momentum Packages
I Momentum by Medifast
I Super Omega-3

I Antioxidant Products

I Shakes

I Specialty Shakes

Momenium by Medifast makes
it easy for you to tum up the
heat on your weight-loss efforl,
move beyond your plateau, or
maintain your new, healthier
weight.

I Bars and Pudding

I Oatmeal and Soups

I Drinks
I Snacks

I Scrambled Eggs

I Diabetic Nutrition
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When choosing your Medifast products, all items are sold:

O By the box (7 packets in each box*)

* Exceptions include: Momentum and Antioxidant infusers (21 packets per box)

O By the case ( most items are sold 12 boxes to a case with some exceptions*)
* Exceptions include: Medifast Ready-to-Drink Shake (24 per case)
Medifast 55 and 70 shakes (48 boxes per case)

The TSFL Program Get Started Now! Your Support Center Shop Online _

I Variety Packages

= Welcome, Guest
I Enhanced Packages

I Momentum Packages

I Momentum by Medifast Shakes
I Super Omega-3 Medi

B
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I Antioxidant Products
I Shakes

I Specialty Shakes

I Bars and Pudding

I Oatmeal and Soups

I Drinks
I Snacks

fifas

Click on case or sample to purchase
alternate quantities of product

t 55 Shakes

Servings per box: 7

Click on drop down box to view
and choose flavors of product

Price per box: $15.50 Jf#

[x]

VIEW DETAILS

Quantty:

ORDER

[l
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Step 4:  Once you have finished adding all items to your Shopping Cart, click Checkout, located
on the top right-hand side of the screen.

Step 5: Next, you will review the items that you have added to your Cart. At this time you can
change the quantity of an item already in the Cart or remove an item completely. Once you
have finished reviewing your items, click Continue Order,

The TSFL Program Get Started Now! Your Support Center Shop Online _

I Variety Packages

Welcome back, French your account 1 items in your cart
I Enhanced Packages Vanilla

Momentum Packages
I = These are the current tems in your ghopping cart.

“fou can alter the quantity and then click recalculate.
Click here to To remove an item, click the check box and then recalculate.

remove an item

Description Quantity  Unit Price

I Shakes - g Oatmeal
Servings per box: 7

I Specialty Shakes Base price $15.50 ‘. $15.50

. Features/Options:
I Bars and Pudding ) Select Flavor Apple Cinnamon [S80:00]

I Oatmeal and Soups

E Click here to either Product Cost
I Nimks recalulate or continue ‘Recalculate

with order
I Snacks

I Scrambled Eggs

I Diabetic Nutrition

Step 6: You will next be prompted to verify your current shipping and contact information. Once
you have reviewed all contact and shipping information, click Continue with Order.
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Step 7:  Next, the Ordering Options screen will generate. Here you can choose to join the BeSlim
Club or simply place a regular order. To view more details of the BeSlim Club, click on
the “ ” link.

Welcome back, Roland your account 1 items in your cart
Test

- COTT_OH_Qfes\t_iO_.“ (Option 1: Save $9.48 on this order! ,

€ lake Snape 1or

Join the BeSlim Club and save $9.48 on this order! Plus, receive a free week, free
book and progressive discounts of 5% - 12% on subsequent orders - and earn
rewards along the way.

Auto-delivery of your order means that you'll never run out of food, even if you forget to

order on time. F's easy to join’ Just zelect ™res! | want to join the BeSlim Club.” below for
immediate enrolment

Click here to sign up for the
BeSlim club

“our subzeqgent orders will arrive automatically every four weeks.

- “our credit card iz billed automatically.

Yes! | want to join the BeSlim Club.

Join the Club & Continue with Checkout!

Enter Coupon code here if ( Option 2: Place a Single Order }
placing a non-BeSlim order

ou would like te place enly a single order today, please continue by clicking "Continue with
w . If you have a coupon code please enter it below.

Enter Coupon Code™:

Continue with Checkout

* Note: Coupons may not be combined with your BeSlim Club Enrollment.

The savings your Client can take advantage of by signing up today will be posted under the
Option 1 heading. This area will also inform your Client of the benefits and applicable terms of
the BeSlim Club. For full terms and conditions of the BeSlim Club, click on

If your Client does not choose to take advantage of the BeSlim Club program at this time, select
Option 2 and place a single order. Here the Client can then take advantage of any coupons* that are
applicable with their order.

* Coupons cannot be used in conjunction with BeSlim orders.

Step 8:  Next will be the shipping options screen. Here you can choose to either have the current
order shipped standard or have it expedited. Once you have chosen your shipping options,
click
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Step 9: Review the items you have entered into the cart. Here you can verify that the correct

shipping and discount has been applied, if applicable. Once you have reviewed your order,
click Continue with Order.

The TSFL Program Get Started Now! Your Support Center Shop Online _
Quick Shop 3

Welcome back,
Alison Test

Common Questions Review Your Order

You will now be directed to enter your payment details. Payment may be made by Be Sure to verify that the correct
credit card ]

items and discount if applicable
has been applied
Description Quantity Unit Price Total

Medifast 55 Shakes
Servings per box: 7
Base price $15.50 CEL] )@Ge= 50 )
Features/Options:

Select Flavor Dutch Chocolate [S1710]

Subtotal 515.50
5% BeSlim Club Discount n'a
Shipping. $6.80

Tax: 50.00
Total $22.30

Next, you will be prompted to the payment screen. Here you will enter your payment
information that will be used on this order, as well as enter the billing information
associated with that form of payment. Once you are done, click Submit.

Once your card has successfully been processed, you will be redirected to a confirmation page

where you can view the details of your purchase. A confirmation email will also be generated and
sent with this information as well.

Congratulations!!! You have successfully placed an order for a new Client!
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