
 
 
 

 
 

Steps to Complete Online Enrollment 
 
We are pleased to have you join us in our mission to get America healthy. Before your 
journey can begin, there are a few necessary steps to complete to active your Health 
Coach account.  
 
Let’s take a few moments today to get you started in your Take Shape For Life business:   
 
 
Step 1:   Once you have purchased your Health Coach pack, you will receive a 

confirmation email linking you to the online enrollment site. Click on the Office 
in Motion link to begin. See the sample enrollment page (attached) for 
reference.   
 
* If you have not received this link via email, you can access the online 
enrollment site at www.myofficeinmotion.com. 

 
Step 2:    You will now complete each step in your Activation Checklist (located in the 

Steps to activate your Health Coach account section of your landing page). 
Each step is a hyperlink that will take you to the particular task within the 
checklist. As you complete each step, your progress will be indicated by a 
checkmark.  

 

 
 
 
Step 3:   After you have completed the checklist you will complete the Profile Update 

section.  Please enter tax ID in the designated field. *If you do not have an EIN, 
a SSN can be used.  
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Step 4:    Next, complete the W-9 section of the pending Health Coach form. Instructions 

on how to download and complete form are listed at the top of the W-9 section 
(see image below). Completion of this form is required by the IRS.   
 
*Note that the Tax ID # entered in your W-9 form must match the tax 
information you provided in the Profile Update section above (Step 3).  

 

 
 
 
Step 5:   The last step is to complete the Health Coach or Health Professional 

Agreement. Please complete the appropriate agreement based on the pack you 
purchased from the Shopping Cart.   

 

 
 
 
Congratulations! You have now successfully completed the online enrollment process 
and can begin to enjoy the many benefits of activation, including sponsoring Clients. 
Working together, we can establish America as the healthiest country in the world! 



Sample Enrollment Page
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